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Committee Meeting Agenda & Minutes
Directions: Prepare this agenda before each committee meeting. Submit the completed agenda to the Positive Action Coordinator. Then, distribute a copy to each member to follow along and take notes. The Committee Secretary will take official minutes and submit them to the Positive Action Coordinator.
School: (type here)
Date: (type here)
Start Time: (type here)
End Time: (type here)
1. Review Calendar

a. Dates for finishing lessons

b. Dates for Buzz Words
c. Dates for Rallies and Celebrate!, Spirit!, and High Achievement Days
d. Dates for Committee meetings
Notes/Minutes
(type here)
2. Discuss and Plan Classroom Lessons and Activities

a. Goals, problems, issues, and ideas by grade level

b. Future lessons and activities by grade level
c. Success Stories by grade level
Notes/Minutes
(type here)
3. Discuss and Plan Site-wide Climate Activities
a. Essential and Elective PALS Positive Actions

b. PALS Passports
c. Rallies and/or Celebrations: date, format, who will be recognized

d. SOS Boxes and Kudos Messages
e. The Boards

f. PALS Newz
g. Activities with Counselor’s Kit, Conflict Resolution Kit, and Drug Education Supplement
Notes/Minutes
(type here)
4. Discuss and Plan Family and Community Activities

a. Family and Parenting Classes

b. Parental involvement activities

c. Community involvement activities
Notes/Minutes
(type here)
5. Other Notes/Minutes
(type here)
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